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BANQUET POLICIES AGREEMENT

PRICING: PRICES LISTED ARE CURRENT AND WILL BE CONFIRMED 30 DAYS IN ADVANCE OF THE EVENT. ALL FOOD AND BEVERAGE
IS SUBJECT TO A 209 SERVICE CHARGE.

GUEST GUARANTEE/ATTRITION CLAUSE: GUARANTEED GUEST COUNTS ARE DUE 2 BUSINESS DAYS IN ADVANCE OF THE
EVENT. IF NO GUARANTEE IS RECEIVED, CLIENT WILL BE CHARGED FOR THE MOST UPDATED GUEST COUNT GIVEN, OR FOR THE
NUMBER OF GUESTS IN ATTENDANCE, WHICHEVER IS GREATER. SHOULD THE ACTUAL NUMBER OF GUESTS FALL BELOW THE
GUARANTEE, CLIENT WILL BE CHARGED FOR THE DIFFERENCE. GUARANTEES ARE CHARGED BASED ON THE ESTIMATED COST PER
PERSON, WITH THE FOLLOWING MINIMUMS - $25 /PERSON FOR DINNER EVENTS AND $15/PERSON FOR LUNCH EVENTS. DUE TO
ROOM SPECIFICATIONS PARAGON WILL NOT BE OBLIGATED TO SERVE OR SET UP FOR MORE THAN 59 ABOVE GUARANTEED
NUMBER. PARAGON RESERVES THE RIGHT TO MOVE FUNCTION IF GUARANTEED GUEST COUNT IS NOT WITHIN ORIGINAL
ESTIMATED GUEST COUNT. INITIAL

DEPOSIT/CANCELLATION: AN ADVANCED DEPOSIT OF 25% OF THE TOTAL ESTIMATED BILL, OR A MINIMUM OF $250 Is
REQUIRED UPON SIGNING OF THIS EVENT POLICY AGREEMENT. IN THE EVENT OF A CANCELLATION WITHIN 30 DAYS OF THE
ORIGINAL EVENT DATE, THE DEPOSIT IS NON-REFUNDABLE. SHOULD THE EVENT CANCEL MORE THAN 30 DAYS IN ADVANCE OF THE
ORIGINAL EVENT DATE, ALL DEPOSITS MAY BE APPLIED TO A DIFFERENT DATE WITHIN ONE YEAR OF THE ORIGINAL EVENT DATE.
PARAGON RESERVES THE RIGHT TO REQUEST ADDITIONAL DEPOSIT AS NECESSARY.

PAYMENT/ROOM FEES: ALL CHARGES LESS THE ADVANCED DEPOSIT, WILL BE PRESENTED ON ONE GUEST CHECK AND ARE
PAYABLE AT THE IMMEDIATE CONCLUSION OF THE EVENT. PARAGON DOES NOT CHARGE A ROOM FEE, HOWEVER MINIMUM SALES
REQUIREMENT + SERVICE CHARGE IS APPLIED TO PRIVATE DINING SPACE. FINAL PAYMENT IS ACCEPTED IN THE FORM OF CREDIT
CARD, CERTIFIED CHECK, CASH OR MONEY ORDER.

FOOD AND BEVERAGE: DUE TO HEALTH, SAFETY AND LIQUOR LAWS, ALL FOOD AND BEVERAGE MUST BE SUPPLIED BY THE
PARAGON. ALCOHOLIC BEVERAGES, INCLUDING WINE, MAY NOT BE BROUGHT INTO THE RESTAURANT FROM OUTSIDE SOURCES.
PARAGON STRICTLY ADHERES TO ALL STATE AND FEDERAL LAWS PERTAINING TO SALES AND SERVICE OF ALCOHOLIC BEVERAGES,
INCLUDING SALES TO MINORS AND INTOXICATED PERSONS. THERE ARE ESTABLISHED FOOD AND BEVERAGE MINIMUMS’ FOR EACH
RESERVED AREA OF THE RESTAURANT. IF YOU DO NOT MEET THE MINIMUM, A ROOM RENTAL WILL BE CHARGED FOR THE BANQUET
SPACE. NON-HOSTED EVENTS REQUIRE $250 MINIMUM IN BAR SALES OR A $50 SERVER FEE.

CONTRACTED SERVICES: ANY OUTSIDE SERVICES CONTRACTED BY PARAGON (FLORAL, AUDIO-VISUAL, BAKERY, DJ) MUST BE
PAID IN FULL, IN ADVANCE. PAYMENT IS NON-REFUNDABLE IF CONTRACTED SERVICES CANNOT BE CANCELED.

DISPLAY AND DECORATIONS: ALL DISPLAYS AND/OR DECORATIONS PROPOSED BY CLIENT WILL BE SUBJECT TO PRIOR
APPROVAL BY A PARAGON REPRESENTATIVE FOR EACH EVENT DATE. PLEASE, NO GLITTER, CONFETTI, BIRDSEED OR RICE. NOTHING
IS TO BE TAPED OR PINNED TO ANY WALLS. ANY DAMAGE CAUSED TO THE PREMISES WILL BE THE RESPONSIBILITY OF THE CLIENT.
INITIAL

SECURITY: PARAGON RESERVES THE RIGHT TO INSPECT AND CONTROL ALL EVENTS, AND MAY, AT THE DISCRETION OF THE
MANAGEMENT, REQUIRE SECURITY FOR CERTAIN EVENTS, PARTICULARLY THOSE WITH MINORS IN ATTENDANCE. THE COST OF SUCH
SERVICES WILL BE THE CLIENT’S RESPONSIBILITY. PARAGON WILL NOT ASSUME ANY LIABILITY FOR THEFT OF DAMAGE TO
PERSONAL PROPERTY OCCURRING PRIOR TO, DURING, OR AFTER THE EVENT.

EXCUSED NON-PERFORMANCE: PARAGON SHALL BE EXCUSED FROM PERFORMING ANY OBLIGATIONS UNDER THIS
AGREEMENT FOR SO LONG AS SUCH PERFORMANCE IS PREVENTED, DELAYED OR HINDERED BY AN ACT OF GOD, FIRE, FLOOD OR
EXPLOSION, STRIKES, LABOR DISPUTES; INABILITY TO PROCURE LABOR, EQUIPMENT MATERIALS OR SURPLUS, OR ANY OTHER
CAUSES BEYOND REASONABLE CONTROL. IF FOOD OR SERVICES SPECIFIED CANNOT BE FURNISHED FOR ANY REASON DUE TO SUCH
CIRCUMSTANCES, OTHER FOOD AND SERVICES MAY BE SUBSTITUTED AT PRICES ORDINARILY CHARGED FOR THEM, BUT NOT IN
EXCESS OF THE PRICE AGREED UPON.

RESERVATION TIME: IN AN EFFORT TO HONOR ALL CONTRACTED EVENT TIMES PARAGON IS UNABLE TO HOLD TABLES MORE
THAN 15 MINUTES BEYOND THE RESERVATION TIME. GROUP DINING SPACE IS RESERVED FOR A 2 ¥2 HOUR TIME PERIOD. AN
HOURLY SURCHARGE WILL BE ADDED TO ANY FUNCTION EXCEEDING RESERVED TIME.

GROUP NAME: EVENT DATE:
A SIGNATURE INDICATES THAT YOU HAVE READ AND AGREE TO THE TERMS AS OUTLINED ABOVE.

SIGNATURE DATE

FOR CREDIT CARD DEPOSITS: | AUTHORIZE PARAGON VENTURES TO CHARGE A $ DEPOSIT TO MY ACCOUNT NUMBER
LISTED BELOW.

cc# EXPIRATION DATE

CLIENT/CREDIT CARD OWNER AUTHORIZED SIGNATURE




